Yokohama City Seya Public Hall

User Guide for the Hall (Stage)

April 1, 2026
TEL:045-367-5770 FAX:045-367-5771
Designated Administrator: Sotetsu-kigyo Co., Ltd.

1. Hall (Stage) of the Use

<About the use >
The reserved time includes all preparation and cleanup.
The user is responsible for preparation, stage management, direction, lighting operation, sound operation, and
overall event management.
Public Hall staff will explain how to operate the equipment.
If you are unable to operate the equipment yourself, please arrange for a professional technician or consult
the Hall staff.
When using the hall, parking space at the hall loading entrance is available for event organizers.

<Request about the public information >
Event information may be posted in the Hall’s publication “Event Information” and on the official website.
If you wish to have your event listed, please complete the “Event Information Listing Application Form”
provided at the time of application and submit it by the designated deadline.
Flyers (A4 size, approximately 30 copies) may be displayed within the Hall.
(Posting space may not be available depending on circumstances.)

When preparing publicity materials:

1.Clearly state the organizer’s name and contact information.

2.Do NOT list Seya Public Hall as the contact.

3.Encourage visitors to use public transportation.

4.Ensure that the venue name, address, and contact information are correctly stated.

<Stage Meeting (Approximately One Month Before Use) >
Please arrange a meeting with Hall staff approximately one month before the event.
Contact the Hall in advance to schedule the meeting (time adjustments may be required).
Please complete the “Hall Stage Meeting Form” and bring any related materials (program, schedule, stage
layout plan, etc.).
The meeting takes approximately 30—-60 minutes.
The event organizer and stage manager must attend.



< Notification to Authorities (If required) >

Depending on the event content, notification to the following authorities may be required.
Please consult the Hall staff before submitting any application.

Contents

Submit place

Address Tel

Use of Open flames

Yokohama city Fire department

190 Futatsubashi, Seya ward,
Yokohama City

045-362-0119

Serving Food

Yokohama city
public health center

6-50-10 Hon, Naka ward,
Yokohama City

045-671-4182

Copyright

JASRAC Yokohama branch office

1-3 Hon, Naka ward,
Yokohama City

045-662-6551

2.Facility summary

Hall summary

Proscenium stage

Width: 10.8m

Stage

Reverberation board

Wides: 14.5m Depth: 9m

Seating Total: 506 seats

General: 492 seats (Fixed seats:434 / Movable seats: 58)

Wheelchair space: 8 / Family seating:6 seats (2 rooms)

The front 4 rows (58 seats) may be removed, creating an open space of approximately 10 m (width) x 3 m (depth).

Room name Capacity Chairs Table Area Remarks
Dressing Room 1 12 12 1 Approx. 24.0 m Dressing table, full length mirror,
Dressing Room 2 12 12 1 Approx. 20.0 m | hotwater supply

Dressing Rooms 1 and 2 cannot be used independently from the Hall.




3. Stage Equipment & Fees

Equipment and facilities are available; please consult staff prior to use.
Equipment fees must be paid in cash at reception on the day of use.
<> Piano Tuning

Please tune between 440445 Hz.

If tuning is performed at a pitch other than 442 Hz, the piano must be re-tuned to 442 Hz within your reserved

time.
Equipment 1 class charge All-day charge Free usage period
Grand piano 1,500 4,500 Tuning time
Upright piano 1,000 3,000 None
digital piano 800 2,400 None
Lighting 1,500 4,000
Microphone 1,500 4,000 Test time
Sound 1,000 3,000 (The maximum test time is 30 minutes.)
Projector 2,000 6,000

<The use of the operation equipment >
€ Aperson operating stage facilities is necessary for users.
We explain the operation than the staff. (There is each equipment manual.)

Operation Necessary
equipment number of Operation place remarks
people
Curtain/baton 1 Left side of the stage
Th | :
Microphone 1 Left side of the stage .e norma. use . .
wireless mic 4, wired mic 2
Sound 1 Left side of the stage Cass.ette, CD, MD, brought-in
equipment
Light 1 Left side of the stage / 3F lighting room
Pin spotlight 1-2 3F pin spotlight room
Projector 1 Left side of the stage DVD/BD/PC

J¢Picture may not appear depending on an brought-in equipment. Please confirm it in advance.




<Preparations and clear up time >

Contents Necessary number of people Preparation and cleanup time
Reverberation board assy. 4-6 30-40 min
Chorus stand 2-4 10 min
Stage platforms 4-10 15-30 min
Movable seat removal 4-10 15-30 min
Piano placement 3-4 (staff assist entry/exit) 5-10 min
Gold folding screen 1-2 (staff assist entry/exit) 5-10 min

2. Request on Using
< On the day of use >
Bring your Usage Permit.
Present it at the 1st-floor reception and receive confirmation before entering.
< Restoration to Original Condition >
Return all equipment to its original location.
Report any damage or loss immediately.
Users may be required to compensate for damages.
< Disaster Prevention Cooperation Form >
Please submit the “Disaster Prevention Cooperation Form.”
Assign one disaster-prevention assistant per 100 attendees.
Do not exceed seating capacity.
Standing in aisles or additional seating is prohibited.
<Lost property >
Lost items will be temporarily kept at the Hall office and periodically reported to Seya Police Station.
< Eating and drinking, smoking >
Smoking is strictly prohibited throughout the facility.
Eating and drinking are strictly prohibited in the hall (stage & seating area) and in the 1st-floor lobby.
When using tea equipment, please bring your own dishcloth.
<Garbage>
Please take all garbage home with you.




